
JOB DESCRIPTION
	JOB TITLE:
	Physician Associate


	GRADE:
	Band 7



	DEPARTMENT 
	Medicine



	LOCATION:
	[INSERT TRUST NAME]. The post holder may be required to work elsewhere in the Trust when necessary.



	RESPONSIBLE TO:
	Consultant


	ACCOUNTABLE TO:
	Clinical Manager


	RESPONSIBLE FOR:
	[INSERT RESPONSIBLE FOR IF APPLICABLE]


	DURATION
	[INSERT DURATION]


	HOURS 
	37.5




JOB SUMMARY
To provide expert assistance to the Consultant and Specialist Registrars in the provision of a high quality, patient centred service.  The post holders are expected to participate in all aspects of the patient pathway as appropriate and will be expected to perform delegated duties with a high degree of clinical skill and knowledge.

The Physician Associate works alongside the medical team. They assess and examine patients, present them, initiate and interpret investigations, and recommend treatment. They liaise with other professionals and specialities as required and complete necessary documentation relating to their patients.

They will be supervised by a designated consultant and will also have individual mentors to overview their career development.

Physician Associates are involved in the activities of the Department, including coordinating patients on ambulatory pathways related to their speciality, review patients admitted to their ward/s and providing subsequent management of their case in conjunction with the Medical Team.  The role is generally developed flexibly over time in accordance with the appointee’s clinical interests and in line with the needs of the service.
Physician Associates will represent the department at local and external meetings as appropriate.

KEY RELATIONSHIPS
Medical Team, Nursing Team, Multidisciplinary team, Service Managers, Medical, Nursing and Physician Associate Students
MAIN DUTIES AND RESPONSIBILITIES
The key duties and responsibilities of the individuals appointed to the posts will vary by specialty. Duties will include:

· Assess and examine acute medical or specialty patients dependent on post applied for, order appropriate investigations, interpret investigation findings, form a list of differential diagnoses and recommend treatment accordingly.

· Coordinate patients on ambulatory pathways related to their specialty.

· Review patients admitted to their ward(s) and provide subsequent management of their care in conjunction with the medical team.

· Maintain timely and appropriate documentation.

· Perform diagnostic/therapeutic procedures, subject to training/experience.  Including, but not exclusively:

· Venepuncture
· Cannulation

· Arterial blood gases

· Arterial line insertion

· Injections

· ECG

· Urethral catheterisation

· Nasogastric tube insertion

· Lumbar puncture

· Thoracentesis

· Instruct and counsel patients & their relatives with regard to mental and physical health issues.

· Have, develop and maintain specialist medical knowledge.

· Keep up to date with current guidelines and maintain best practice.
· Contribute to achieving and maintaining performance within the hospital and department. 

· To contribute to the development of efficient pathways of care in accordance with current best practice and national guidelines. 

· Help facilitate and improve Physician Associate student placements.

· To be accountable for the care given and to comply with the Fitness to Practice and Code of Conduct standard as established by the UK Physician Associate Register (the PA Managed Voluntary Register) and subsequently the appropriate statutory regulating body when in place.  

· To work within the framework of the scope of professional practice.

· Work within the multidisciplinary team to ensure effective team working in the provision of acute medical care to patients on a day-to-day basis

· Develop clinical guidelines to ensure best practice for the management of a wide range of geriatric medical conditions.

· Support and contribute to timely discharge planning including completing discharge summaries and support optimising bed capacity. 

· Abide by the Clinical & Corporate Governance policies of the Trust.

· Take part in the administration of the department and the involvement in the management of resources.

· Fully document all aspects of patient care, and complete all required paperwork.

The Physician Associate’s role will initially be developed in collaboration with the Clinical Lead of the relevant Department and the Chief of Medicine. The job plan will be subject to review in line with service developments. 

i. Service Quality and Clinical Governance

· Develop standards, procedures and systems to ensure safe, high quality and efficient patient care from the point of entry to admission or discharge.

· Participate in relevant audit and quality assurance processes.

· Play a strong role in risk management and governance.

ii. Communication and Representation

· Liaise closely within the department, the emergency and acute medical teams, other in-patient teams and primary and community services to ensure collaborative working arrangements are in place which maximise benefits to patient care

· Work collaboratively with the clinical team, i.e. consultants, junior doctors, nursing staff, therapy staff etc. to encourage and ensure good working relationships.

· Build effective networks with other departments, working in collaboration to support efficient patient flow.

· Promote a positive image of the department both externally and internally.

· Participate in and contribute to Trust wide initiatives and projects as appropriate.
iii. Information and Planning
· Take part in major incident planning.

· Ensure compliance with information governance requirements.

iv. Research & Teaching

· Maintain knowledge and proficiency in medical practices through appropriate continuing professional development.
· Assist in the development and mentoring of Physician Associate Students as the profession progresses.

· Take an active role in the departmental clinical audit and governance activity. 

· Teach and train junior doctors, multi-disciplinary staff and students.

· Assist with regular audit/surveys to support and inform service development.

· Attend teaching sessions so as to improve knowledge and clinical practice.

The post holder is required to follow Trust policies and procedures which are regularly updated including:

Job Plan

An outline indicative job plan for the Acute Medicine post is shown below and may be subject to change in line with service developments.

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Ambulatory clinic

Assessment


	AMU WR

Assessment
	AMU WR

Assessment
	Ambulatory clinic

Assessment
	AMU WR

Assessment

	CXR teaching
	
	AMU/DME meeting


	Grand Round
	

	Ward work
	Assessment
	Ward work
	Admin/audit
	Assessment


Assessment: 

Seeing acute patients on the medical take.

Ambulatory clinic: 
Managing patients on a variety of ambulatory pathways.

Ward work:

Providing care to the AMU ward patients.

This timetable is indicative and subject to change dependant on service requirements and job plan.

An outline indicative job plan for the Specialty Medicine posts is shown below and may be subject to change in line with service developments.

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	PTWR
	WR
	WR
	WR
	WR

	CXR meeting
	
	Specialty meeting
	Grand round
	

	Ward work
	Assessment on-take
	Ward work
	Admin/audit
	Ambulatory pathways


Assessment: 

Seeing acute patients on the medical take.

Ambulatory clinic: 
Managing patients on a variety of ambulatory pathways.

Ward work:

Providing care to the ward patients

This timetable is indicative and subject to change dependant on service requirements and job plan. Each specialty operates in a different way and there will be variation between the posts in line with service demands. E.g. cardiology post holders will care for day case cardiology patients such as cardioversions, angiography and pacemaker placement.

The post-holder will be encouraged to develop their job plan to include educational and leadership activity both internally and externally to promote the trust’s work with Physician Associates and their training.

Confidentiality / Data Protection / Freedom of Information

Post holders must maintain the confidentiality of information about patients, staff and other health service business in accordance with the Data Protection Act of 1998. Post holders must not, without prior permission, disclose any information regarding patients or staff.  If any member of staff has communicated any such information to an unauthorised person, that staff will be liable to dismissal.   Moreover, the Data Protection Act 1998 also renders an individual liable for prosecution in the event of unauthorised disclosure of information. 

Following the Freedom of Information Act (FOI) 2005, post holders must apply the Trust’s FOI procedure if they receive a written request for information.  

Equal Opportunities

Post holders must at all times fulfil their responsibilities with regard to the Trust’s Equal Opportunities Policy and equality laws.

Health and Safety

All post holders have a responsibility, under the Health and Safety at Work Act (1974) and subsequently published regulations, to ensure that the Trust’s health and safety policies and procedures are complied with to maintain a safe working environment for patients, visitors and employees.

Infection Control

All post holders have a personal obligation to act to reduce healthcare-associated infections (HCAIs). They must attend mandatory training in Infection Control and be compliant with all measures required by the Trust to reduce HCAIs.  Post holders must be familiar with the Trust’s Infection Control Policies, including those that apply to their duties, such as Hand Decontamination Policy, Personal Protective Equipment Policy, safe procedures for using aseptic techniques and safe disposal of sharps. 

Risk Management

All post holders have a responsibility to report risks such as clinical and non-clinical accidents or incidents promptly. They are expected to be familiar with the Trust’s use of risk assessments to predict and control risk, as well as the incident reporting system for learning from mistakes and near misses in order to improve services. Post holders must also attend training identified by their manager, or stated by the Trust to be mandatory. 

Safeguarding children and vulnerable adults

Post holders have a general responsibility for safeguarding children and vulnerable adults in the course of their daily duties and for ensuring that they are aware of the specific duties relating to their role.

Smoking Policy

It is the Trust’s policy to promote health. Smoking, therefore, is actively discouraged. It is illegal within Trust buildings and vehicles.

Review of this Job Description

This job description is intended as an outline of the general areas of activity and will be amended in the light of the changing needs of the organisation.   To be reviewed in conjunction with the post holder
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